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Statement of Intent 

High Tunstall College of Science wishes to ensure that students with medical conditions receive 

appropriate care and support at college, in order for them to have full access to education and 

remain healthy. 

This college is an inclusive community that aims to support and welcome students with medical 

conditions. High Tunstall College of Science understands that it has a responsibility to make the 

college welcoming and supportive to students with medical conditions who currently attend and to 

those who may enrol in the future. 

High Tunstall College of Science aims to provide all children with all medical conditions the same 

opportunities as others at college. We will help to ensure they can:  

 Be healthy  

 Stay safe 

 Enjoy and achieve  

 Make a positive contribution 

 Achieve economic well-being 

This policy has been developed in line with the DfE’s guidance reviewed in September 2014: 

‘Supporting students at college with medical conditions’. 

Ofsted places a clear emphasis on meeting the needs of students with special educational needs 

and disabilities (SEND), including children with medical conditions. 

The college is committed to ensuring that parents/carers feel confident that we will provide effective 

support for their child’s medical condition, and make the student feel safe. 

1.1 Summary and Aims 

 

The main aims of this policy are: 

 Students with medical conditions are encouraged to take control of their condition.  

 Students feel confident in the support they receive from the college to help them do this. 

 High Tunstall College of Science aims to include all students with medical conditions in all 

college activities. 

 High Tunstall College of Science ensures all staff understand their duty of care to children 

and young people in the event of an emergency.  

 All staff feel confident in knowing what to do in an emergency.  

 High Tunstall College of Science understands that certain medical conditions are serious 

and can be potentially life-threatening, particularly if ill managed or misunderstood. 

The medical conditions policy is supported by a clear communication plan for staff, parents and 

students to ensure its full implementation 

Parents are informed about the medical conditions policy:  

 In the child’s planner/ Parent planner  

 When their child is enrolled as a new student  

 Via the college’s website, where it is available all year round  

 

College staff are informed and reminded about the medical policy  
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 Via online college medical register and on staff notice board  

 At scheduled medical conditions training  

 

First Aid trained staff understand and are trained in what to do in an emergency for the most 

common serious medical conditions at this college  

 First Aid trained staff are aware of the most common serious medical conditions at this 

college 

 Staff at High Tunstall College of Science understand their duty of care to students in the 

event of an emergency. In an emergency situation college staff are required under 

common law duty of care to act like any reasonably prudent parent. This may include 

administering medication. 

 First Aid trained staff who work with groups of students at this college know what to do in 

an emergency for the students in their care with medical conditions. 

 Training is refreshed for first aiders as required and key topics such as Epi Pen training on an 

bi- annual basis.  

All staff understand the college’s general emergency procedure  

 All staff know what action to take in the event of a medical emergency. This includes:  

- How to contact emergency services and what information to give  

- To contact a first aid member of staff or college nurse within student services 

- Action to take in a general medical emergency is displayed in prominent locations for staff. 

- If a student needs to be taken to hospital, a member of staff will accompany them if parents 

are unavailable or college will ask parent to meet ambulance at casualty. 

- Staff should not take students to hospital in their own car.  

 The college has clear guidance on the administration of medication in line with the DfE Guidance  

-  All students at this college with medical conditions have easy access to their emergency 

medication. 

-  All students are encouraged to carry and administer their own emergency medication i.e 

inhalers, epi pens and insulin with a spare being kept in the main office/ medical office.  

- Students who do not carry and administer their own emergency medication know where their 

medication is stored and how to access it. 

 

High Tunstall College of Science  

2.1 Education and Learning 

 

High Tunstall College of Science ensures that students with medical conditions can participate fully in 

all aspects of the curriculum and ensures appropriate adjustments and extra support is provided. 

 Staff are aware of the potential for students with medical conditions to have special educational 

needs (SEN). Students with medical conditions who are finding it difficult to keep up with their studies 

are referred to the Special Educational Needs Coordinator (SENDCo). The college’s SENDCo consults 

the student, parents and student’s healthcare professional to ensure the effect of the student’s 

condition on their college work is properly considered.  
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Each member of the college and health community knows their roles and responsibilities in 

maintaining an effective medical conditions policy  

This college works in partnership with all interested and relevant parties including all college staff, 

parents, employers and community healthcare professionals to ensure the policy is planned, 

implemented and maintained successfully.  

The following roles and responsibilities are used for the medical policy at this college. These roles are 

understood and communicated regularly. 

2.2 Employer 

High Tunstall College of Science’s employer has a responsibility to: 

 Ensure the health and safety of their employees and anyone else on the premises or taking 

part in college activities (this includes all students). This responsibility extends to those staff and 

others leading activities taking place off-site, such as visits, outings or field trips. 

 Make sure the medical policy is effectively monitored and evaluated and regularly updated.  

 Provide indemnity to staff who volunteer to administer medication to students with medical 

conditions. 

Key Roles and Responsibilities  

3.1 The Local Authority is responsible for: 

 Promoting cooperation between relevant partners and stakeholders regarding supporting 

students with medical conditions. 

 Working with the college in order to encourage students with medical conditions to attend 

fulltime. 

 Providing support, advice and guidance to the college and their staff. 

 Making alternative arrangements for the education of students who need to be out of the 

college for 15 days or more due to a medical condition. 

 Providing suitable training to the college staff in supporting students with medical conditions to 

ensure that Individual Healthcare Plans (IHCP) can be delivered effectively. 

3.2 The Governing Body is responsible for: 

 Ensuring a named person, (Fiona Stobbs- Senior Teacher for Inclusion) has responsibility for the 

overall implementation of the Supporting Students with Medical Conditions Policy and 

procedures of High Tunstall College of Science.  

 Reviewing this policy on an annual basis, and ensuring it does not discriminate on any grounds 

including, but not limited to: ethnicity/national origin, culture, religion, gender, disability or 

sexual orientation. 

 Handling complaints regarding this policy as outlined in the college’s Complaints Policy.  

 Ensuring that all students with medical conditions are able to participate fully in all aspects of 

college life. 

 Ensuring that relevant training provided by the LA is delivered to staff members who take on 

responsibility to support children with medical conditions. 

 Arranging appropriate cover in the event of staff absence or turnover to ensure someone is 

always available, and that supply staff are appropriately briefed. 

 Ensuring that all relevant staff are made aware of students’ individual conditions. 

 Guaranteeing that information and teaching support materials regarding supporting students 

with medical conditions, are available to members of staff with responsibilities under this 

policy. 

 Keeping written records of any and all medicines administered to individual students. 

 Ensuring the level of insurance in place reflects the level of risk.  
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3.3 The Headteacher is responsible for: 

 Ensuring the college is inclusive and welcoming and that the medical conditions policy is in 

line with local and national guidance and policy frameworks.  

 Liaising between interested parties including students, college staff, special educational 

needs coordinators, pastoral support/welfare officers, teaching assistants, college nurses, 

parents and governors. 

 Ensuring the policy is put into action, with good communication of the policy to all.  

 Ensuring every aspect of the policy is maintained. 

 Ensuring information held by the college is accurate and up to date and that there are good 

information sharing systems in place using student’s healthcare plans. 

 Ensuring student confidentiality. 

 Assess the training and development needs of staff and arrange for them to be met.  

 Ensuring all supply staff and new teachers know the medical conditions policy. 

 Updating the medical policy at least once a year according to review recommendations and 

recent local and national guidance and legislation. 

 

3.4 All College staff are responsible for: 

 Being aware of the potential triggers, signs and symptoms of common medical conditions and 

know what to do in an emergency.  

 Understanding the medical policy. 

 Knowing which students in their care have a medical condition.  

 Allowing all students to have immediate access to their emergency medication.  

 Maintaining effective communication with parents including informing them if their child has 

been unwell at college.  

 Ensuring students who carry their medication with them have it when they go on a college visit 

or out of the classroom. 

 Being aware of students with medical conditions who may be experiencing bullying or need 

extra social support.  

 Ensuring all students with medical conditions are not excluded unnecessarily from activities 

they wish to take part in.  

 Ensuring students have the appropriate medication or food with them during any exercise 

and are allowed to take it when needed. 

 

3.5 All Teachers are responsible for: 

 Ensuring students who have been unwell catch up on missed college work. 

 Being aware that medical conditions can affect a student’s learning and provide extra help 

when students need it.  

 Liaising with parents, the student’s healthcare professional and special educational needs 

coordinator if a student is falling behind with their work because of their condition. 

 

3.6 The Assistant SENDCO is responsible for: 

 

 Helping update the college’s medical condition policy. 

 Ensuring the medical register is updated and provided to staff regularly. 

 Providing regular training for college staff in managing the most common medical conditions 

in college.  

 Providing information about where the college can access other specialist training.  

 Ensuring healthcare plans are completed and reviewed on parental request.  
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 Ensuring that healthcare plans are shared with staff and are accessible for trips and visits 

outside of the college. 

 Checking medication held in college annually for expiry dates and dispose of accordingly 

 Administering medication to students as prescribed. 

 

3.7 The College First Aider’s are responsible for: 

 

 Giving immediate help to casualties with common injuries or illnesses and those arising from 

specific hazards within the college.  

 When necessary ensuring that an ambulance or other professional medical help is called. 

 

3.8 The Special Educational Needs and Disability Coordinator is responsible for: 

 

 Writing and updating the college’s medical condition policy. 

 Knowing which students have a medical condition and which have special educational 

needs because of their condition.  

 Ensuring teachers make the necessary arrangements if a student needs special consideration 

or access arrangements in exams or coursework.  

 

3.9 Local doctors and specialist healthcare professionals, Individual doctors and specialist 

healthcare professionals caring for students who attend this college, have a responsibility to:  

 Ensuring the child or young person knows how to take their medication effectively.  

 Ensuring children and young people have regular reviews of their condition and their 

medication.  

 Providing the college with information and advice regarding individual children and young 

people with medical conditions (with the consent of the student and their parents). 

 

3.10 Students are responsible for: 

 

 Treating other students with and without a medical condition equally. 

 Telling their parents, teacher or nearest staff member when they are not feeling well.  

 Letting a member of staff know if another student is feeling unwell.  

 Treating all medication with respect.  

 Knowing how to gain access to their medication in an emergency.  

 Ensuring a member of staff is called in an emergency situation. 

 

3.11 Parents and Carers are responsible for: 

 

 Telling the college if their child has a medical condition.  

 Ensuring the college has a complete and up-to-date Individual Healthcare plan for their child 

if necessary. 

 Informing the college about the medication their child requires while taking part in visits, 

outings or field trips and other out-of-college activities. 

 Telling the college about any changes to their child’s medication, what they take, when and 

how much. 

 Informing the college of any changes to their child’s condition.  

 Completing a parental agreement for college to administer medicine form before bringing 

medication into college. 

 Ensuring their child’s medication and medical devices are labelled with their child’s full name. 

 Providing the college with appropriate spare medication labelled with their child’s name.  

 Ensuring medication is within expiry dates.  
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 Keeping child at home if they are not well enough to attend college. 

 Ensuring their child catches up on any college work they have missed. 

 Ensuring their child has regular reviews about their condition with their doctor or specialist 

healthcare professional. 

 Parents are advised to keep their child off college for the first 24 hours when taking antibiotics, 

due to the side effects. 

 

Additional Information 

4.1 Definitions 

 

 “Medication” is defined as any prescribed or over the counter medicine. 

 “Prescription medication” is defined as any drug or device prescribed by a doctor. 

 A “staff member” is defined as any member of staff employed at the college, including 

teachers. 

 

4.2 Training for Staff 

 The college adopts a whole-college approach to training, ensuring that all staff employed by 

the college are aware of this policy and of their role when implementing the policy. 

 Teachers and support staff will receive regular and ongoing training, as part of their 

development. 

 Teachers who undertake responsibilities under this policy will receive the following training 

externally: 

o Assist in the Safe Management of Medication in an Educational or Early Years Setting – 

this is renewed when required. 

 

 The person responsible for ensuring the training takes place is the Headteacher. 

 No staff member may administer prescription medicines or undertake any healthcare 

procedures without undergoing training specific to the responsibility, including administering 

medication. 

 No staff member may administer drugs by injection unless they have received training in this 

responsibility. 

 The HR team will keep a record of training undertaken and a list of teachers qualified to 

undertake responsibilities under this policy. 

 

4.3 Individual Healthcare Plans (IHCP’s) 

 Where necessary, an IHCP will be developed in collaboration with the student, 

parents/carers, head teacher, special educational needs coordinator (SENDCO) and 

medical professionals. 

 IHCPs will be easily accessible to those who need to refer to them, whilst also preserving 

confidentiality. 

 IHCPs will be reviewed on an annual basis, or when a child’s medical circumstances change, 

whichever is sooner by the medical lead. 

 Where a student has an education, health and care (EHC) plan or special needs statement, 

the IHCP will be linked to it or become part of it. 

 Where a child is returning from a period of hospital education or alternative provision or home 

tuition, we will work with the LA and education provider to ensure that the IHCP identifies the 

support the child needs to reintegrate. 
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4.4 Medicines 

 Where possible, it is preferable for medicines to be prescribed in frequencies that allow the 

student to take them outside of college hours. 

 No child will be given any prescription or non-prescription medicines without written parental 

consent, except in exceptional circumstances. 

 Where a student is prescribed medication without their parents’/carers’ knowledge, every 

effort will be made to encourage the student to involve their parents while respecting their 

right to confidentiality. 

 No child under 16 years of age will be given medication containing aspirin or ibuprofen 

without a doctor’s prescription. 

 No medication will be given without first checking the maximum dosages and when the 

previous dosage was taken.  

 Medicines MUST be in date, labelled, and provided in the original container (except in the 

case of insulin which may come in a pen or pump) with dosage instructions. Medicines which 

do not meet these criteria will not be administered. 

 Controlled drugs may only be taken on college premises by the individual to whom they 

have been prescribed. Passing such drugs to others is an offence which will be dealt with 

under our Drug and Alcohol Policy. 

 All medications will be stored safely in the medical room. 

 Students will be informed of where they can access their medication. Where relevant, 

students will know who holds the key to the storage facility. Students will never be prevented 

from accessing their medication. 

 Medicines and devices such as asthma inhalers, blood glucose testing and adrenaline pens 

will always be readily available to students.  

 High Tunstal College of Science cannot be held responsible for side effects that occur when 

medication is taken correctly. 

 Any medications left over at the end of the course will be returned to the child’s parents. 

 

4.5 Administering medication 

 Teachers and support staff will receive training on the Administering Medication Policy as part 

of their new starter induction and will receive regular ongoing training as part of their 

development. 

 Medications will only be administered at college if it would be detrimental to the child not to 

do so. 

 Prior to staff members administering any medication, the parents/carers of the child must 

complete and sign a parental agreement. 

 Staff members may refuse to administer medication. If a member of staff refuses to administer 

medication, the head teacher will delegate the responsibility to another staff member. 

 Where appropriate, students will be encouraged to take their own medication under the 

supervision of a teacher. 

 Written records will be kept of any medication administered to children, stating what, how, 

and the quantity administered, when and by whom. 

 

4.6 Staff taking medication/ other substances 

 When working directly with children, practitioners must not be under the influence of alcohol 

or other substance, which may affect their ability to care for children. 

 Providers must ensure that where practitioners are taking medication, which may affect their 

ability to care for children, they must seek medical advice. 
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 Providers must ensure that those practitioners only work directly with children if medical 

advice confirms that the medication is unlikely to impair that staff member’s ability to look 

after children properly. 

 

4.7 Emergencies 

 Medical emergencies will be dealt with under the college’s emergency procedures. 

 Where an IHCP is in place, it should detail: 

o What constitutes an emergency? 

o What to do in an emergency. 

 

 Students will be informed in general terms of what to do in an emergency, such as telling a 

teacher. 

 If a student needs to be taken to hospital, a member of staff will remain with the child until 

their parents arrive. 

 

4.8 Performing First Aid 

 The head teacher will ensure that an annual risk assessment of first-aid needs is undertaken, 

appropriate to the circumstances of the college and the supporting of students with medical 

conditions 

 The head teacher is responsible for organising first-aid training.  

 New staff members are offered first-aid training as part of their induction.  

 Lunch-time supervisors will also undertake first-aid training. 

 The college has a designated First Aid area in the main Reception. This is where there is a box 

containing a sufficient number of suitable provisions to enable the administration of first-aid.   

There are additional first aid boxes stored around the college and designated areas. 

 First-aiders will be made aware of any students with medical conditions and treat them 

accordingly, should the need for first-aid arise.  

 First aiders will give immediate help to casualties with common injuries and those arising from 

specific hazards or medical conditions at the college, and ensure that an ambulance or 

other professional medical help is called where appropriate.  

 The head teacher will ensure that procedures are in place to report any major or fatal injuries 

without delay (e.g. by telephone), as required by the Reporting of Injuries, Diseases and 

Dangerous Occurrences Regulations 2013 (RIDDOR). Other reportable injuries will be reported 

in no more than 10 days.  

4.9 Reasonable adjustments 

 The college will meet its duties under the Equality Act 2010.  

 The college will make reasonable adjustments for students with medical conditions, including 

the provision of auxiliary aids.  

 With consideration to day trips, residential visits and sporting activities, the college will make 

reasonable adjustments to promote flexibility and encourage student participation. 

 The college will conduct risk assessments prior to the arrangement of any of the above, to 

ensure planning arrangements take into account the inclusion of students with medical 

conditions. 

 

4.10 Avoiding unacceptable practice 

The college understands that the following behaviour is unacceptable: 

 Assuming that students with the same condition require the same treatment. 
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 Preventing students from easily accessing their inhalers and medication. 

 Ignoring the views of the student and/or their parents/carers. 

 Ignoring medical evidence or opinion. 

 Sending students home frequently or preventing them from taking part in activities at college.  

 Sending the student to the medical room or college office alone or with an unsuitable escort, 

if they become ill. 

 Penalising students with medical conditions for their attendance record where the absences 

relate to their condition. 

 Making parents feel obliged or forcing parents to attend college to administer medication or 

provide medical support, including toilet issues. 

 Creating barriers to children participating in college life, including college trips. 

 Refusing to allow students to eat, drink or use the toilet when they need to in order to 

manage their condition. 

 

4.11 Complaints 

The details of how to make a complaint can be found in the Complaints Policy: 

 Stage 1 - Complaint heard by staff member 

 Stage 2 - Complaint heard by head teacher 

 Stage 3 – Complaint heard by governing bodies’ complaints appeal panel (CAP) 


